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Highnam Parish Council 

31st March 2025 

These accounts have been prepared in accordance with the Governance and 
Accountability for Smaller Authorities in England 2025 as applicable to a Smaller Authority. 
The Council is required to appoint a Responsible Financial Officer who has a duty to 
arrange the proper administration of the financial affairs as stipulated in statute 
Governance and Accountability guidance and to provide an accurate and complete 
statement of the Council’s financial affairs.  

For Highnam Parish Council the Responsible Financial Officer (RFO) is Wendy Barnard, 
Clerk to the Council.   

This end of year account has been prepared by the RFO who can be contacted at Parish Clerks 
Office, The Old School, Highnam Tel 07851 193851, email clerk@highnamparishcouncil.gov.uk 
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Council Chair 
 Charlie Coats 
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 Nick Cook 
Councillors 
Russ Bailey 

Hannah Layzell 
Mark McGillion 

Bill Nicol 
Jill Smith 

Dave Rhodes 
Bill Badham 

 
Clerk to the Council and Responsible Finance Officer 

Wendy Barnard 
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Internal Auditor 
Mrs. Irena Litton 
34 Dozule close 
Leonard Stanley 
Gloucestershire 
GL10 3NL 

External Auditor 
PKF Littlejohn  
Westferry Circus  
Canary Wharf   
London E14 4HD 

 
Insurers BHIB Policy number LCO02243 

Bankers Unity Trust 

At the 31st March 2025 Highnam Parish Council staff structure consisted of 1 part time 
member of staff 

 

Income & Expenditure 

Income 797.99 
S106 1292.40 

Grants 3068.51 
Precept 52000.00 
Sundry 43692.52 

TOTAL INCOME 100851.42 
Expenditure 98866.20 

EXPENDITURE 
TOTAL 

98866.20 

Balance as at 
01/04/2024 

35906.45 

Add total Income 100851.42 
Deduct Total 
Expenditure 

98866.20 

Balance as at 
31/05/2025 

37891.67 

 

 

 



 

Payments 

 

 Total Comment 
Staff Costs 11569.32 Including HMRC £212.79 
Councillor Expenses 0.00   
PATA Payroll Administration  93.15   

Insurance 881.55 
Parish Council Insurance(annual) Laptop 
monthly 

Advertising 200.00 The Link Article  
Website 250.00 One payment for website annually  

Mobile Phone/Fastnet 484.03 
£6.00 GiffGaff Molbile Phone/ Fastnet 
website,email Hosting costs 

General Supplies 447.62   
Room Hire 589.75 May increase if DAISI use the rooms 
Memberships 899.21   
Training 443.22   
General Maintenance/Grass 
cutting/Grounds 1125.00   
Bus Shelters 190.00   
Audit Fees 704.00   
PWLB (HMRC Loan Payment)1 21049.26   
PWLB (HMRC Loan Payment)2 6459.81   
Environmental  846.61   
Maintenance of Trees 0.00 Trees ongoing, carry forward to next budget 
Grants 2592.98   
Orchard 729.70  
White Gates 4093.20  
Transfers 45203.33 From Lloyds to unity 
Total 98866.20   

 

  



 

Highnam Parish Council 

Notes to the Accounts Year Ending 31st March 2025 

Assets  

All financial assets are listed in this End of Year Accounts Report – see Appendix 1.  

Borrowings  

Two Public Works Board Loans are currently outstanding and repayments for 2024 – 2025 
total £141,343.76 

The details of the outstanding loans are: 

 • Gambier Parry Hall, outstanding loan on 31st Mar 25 was £75,543.76, repayment period 
concludes December 2028, and the interest rate is 4.950%.  Loan repayments of £10524.63 
are made twice yearly in August and February.  

 • Old School, outstanding loan on 31st Mar 25 was £65800.00, repayment period concludes 
August 2048, and the interest rate is 5.390%.  Loan repayments of £3211.04 are made twice 
yearly in August and January.  

Membership  

The council is a member of the following organisations with an associated cost of: 

Open Space Society £45.00 
Gloucestershire Association of Parish & Town Councils £589.21 
Society of Local Councils £190.00 
Information Commissioners Office £35.00 
  

 

Community Grants 

In 2024 – 2025 the following grants were made: 

Highnam FC 1316.00 
PCC 500.00 
Highnam Heritage (Ongoing Grant) 120.00 

Communications  

During the year £200.00 was spent on advertising, £250.00 on the provision of the website. 
And £370 on a new website with .gov emails 



 

BUDGET Tracker 

 

Revised
Budget Variance Total 

Staff Costs 12,000.00 £430.68 11569.32 

Councillor Expenses 100.00 £100.00 0.00 

PATA Payroll Administration  120.00 £26.85 93.15 

Insurance 900.00 £18.45 881.55 

Advertising 300.00 £100.00 200.00 

Website 250.00 £0.00 250.00 

Mobile Phone/Fastnet 200.00 -£284.03 484.03 

General Supplies 500.00 £52.38 447.62 

Room Hire 400.00 -£189.75 589.75 

Memberships 950.00 £50.79 899.21 

Training 1,500.00 £1,056.78 443.22 

General Maintenance/Grass 
cutting/Grounds 1,000.00 -£125.00 1125.00 

Bus Shelters 800.00 £610.00 190.00 

Audit Fees 800.00 £96.00 704.00 

PWLB (HMRC Loan Payment)1 21,049.26 £0.00 21049.26 

PWLB (HMRC Loan Payment)2 6,459.81 £0.00 6459.81 

Environmental  1,000.00 £153.39 846.61 

Maintenance of Trees 1,000.00 £1,000.00 0.00 

Grants 3,000.00 £407.02 2592.98 

Total 52329.07 £3,503.56 48839.97 

 

Grants Received 

During 2024-2025 the council was awarded the following grants 

GCC Community offer 1705.50 50/50 White Gates 
TBC Orchard 75% 1243.01 Kings Orchard 
   
   
S106 Funds Received 482.40 New Waste Bin 
 810.00 Lectern 
Rent Received 1.00 Allotments 
   

 

 



  

 Appendix 1 Asset Location Quantity  
Asset 
Value 

Sum 
Insured 

Benches Wooden Bench  Lassington Wood 1 £400.00 1.00 
  Picnic Bench  Play park inside  1 £200.00 207.18 
  Picnic Bench  Mary Grove 2 £251.00 258.18 
  Wooden Bench  Maidenhall (Oak Tree) 1 £400.00 1.00 
  WI Bench (Steel) View to Lassington 1 £400.00 1.00 
  WI Bench (Steel) View To Gloucester 1 £400.00 1.00 
  Wooden Bench  View to Maisemore Oakridge 1 £400.00 1.00 
  Picnic Bench  Playing fields 5 £2,000.00 2007.18 
  Sculpture Bench  Mary Grove 1 £2,000.00 2005.13 
  Sculpture Bench  Oakridge entrance 1 £2,000.00 2003.05 
  Sculpture Bench  Lassington Reach 1 £2,000.00 2003.05 
Noticeboards & Wooden Notice Boards Post office & recreational ground  2 £2,750.00 2893.32 
Signs  Village Signs Entrance to boths sides of village 2 £2,640.00 2847.09 
  Commerative Plaque  John's Wood 1 £200.00 219.48 
  Lassington Wood Playing Field 1 £100.00 111.79 
  WI Tree sign  Community Centre  1 £60.00 68.71 
  Chairmans Board The Old School 1 £1,500.00 1619.44 

  5 Environment signs 
GPH,FC Highnam 2 x Bus shelter 1 Playing field 
entrance 5 £3,000.00 3002.05 

  1 Butterfly Crescent sign Playing Fields 1 £300.00 302.05 
  4 Wooden gates Entrances to Village 4 £4,500.00 4502.05 

  



 

Bus Shelters Wooden Bus Shelters Maidenhall 1 £2,200.00 2491.15 
    Hill Crest 1 £2,200.00 2491.15 
    Over 2 £4,400.00 4980.25 
    Pipers Grove 1 £2,200.00 2491.15 
    The Green 1 £2,200.00 2491.15 
    Turners Close 1 £2,200.00 2491.15 
    The Range 1 £2,200.00 2491.15 
    Brimsome Meadow 1 £2,200.00 2491.15 
    Football Changing Rooms 1 £2,200.00 2491.15 
Garden Equipment Petrol Mower Old School 1 £390.00 443.30 
Office Equipment  Dell Laptop With Clerk  1 £499.00 566.62 
  Dell Screens  The Old School 2 £238.00 271.33 
  HP Printer  With Clerk  1 £189.99 217.01 
  A3 Printer The Old School 1 £200.00 228.33 
  Desk Computer Desk  The Old School 1 £100.00 115.19 
Donated for free Large Corner Desk  The Old School 1 £1.00 2.05 
Donated for free 2 Rectangle Tables The Old School 1 £1.00 2.05 
Donated for free 6 Chairs The Old School 1 £1.00 2.05 
  Filing Cabinets 3 draw The Old School 1 £200.00 207.18 
Donated for free Filing Cabinet 4 draw The Old School 1 £1.00 0.00 
  Filing Cupboard The Old School 1 £140.00 93.59 
  Shredder The Old School 1 £86.00 94.66 
  Mobile Phone With Clerk  1 £99.00 108.66 
Donated for free Set of Draws With Clerk  1 £1.00 2.03 

  



 

Waste Bins and  Litter Oak tree Maidenhall  1 £400.00 1.00 
Dog Waste Litter Bus stop Maidenhall 1 £400.00 1.00 
  Litter Post Office  1 £400.00 1.00 
  Litter Oakridge/Maidenhall  1 £400.00 1.00 
  Litter Playing field main entrance  1 £400.00 1.00 
  Mixed Waste Playing field lay bay 1 £400.00 1.00 
  Litter Bus stop Turners' Close 1 £400.00 1.00 
  Litter Top of Barn Ground 1 £400.00 1.00 
  Litter Bus stop The Green 1 £400.00 1.00 
  Litter Lay by Opposite The Green 1 £400.00 1.00 
  Litter Open Space Mary Grove  1 £400.00 1.00 
  Litter Bus Stop Staunton Hill 1 £400.00 1.00 
  Litter Williams Orchard 1 £400.00 1.00 
  Mixed Waste A40 Lay by 2 £400.00 1.00 
  Dog Waste Entrance to playing field 2 £400.00 1.00 
  Dog Waste Entrance to cycle path 1 £400.00 1.00 
  Dog Waste Oakridge/Maidenhall  1 £400.00 1.00 
  Dog Waste Open Space Mary Grove/Limekiln 2 £400.00 1.00 
  Dog Waste Gorden Close 1 £400.00 1.00 
  Dog Waste Entrance to Monkey Back 1 £400.00 1.00 
  Dog Waste Maindenhall End of Lassington Ln 1 £400.00 1.00 
  Dog Waste School footpath 1 £400.00 1.00 
  Dog Waste Halls car park 1 £400.00 1.00 
  Dog Waste RSPB Woods car park  1 £400.00 1.00 
  Dog Waste Oakridge Nr Johns Wood 1 £400.00 1.00 
  Dog Waste Oakridge Nr WI Bench 1 £400.00 1.00 
  Dog Waste Oakridge Bus Stop Nr Turners Close 1 £400.00 1.00 
  Dog Waste Williams Orchard 1 £400.00 1.00 
Sculptures Fox Oakridge pathway  1 £2,000.00 2155.83 
  Ladybird Recreational ground  1 £2,000.00 2155.83 

 



 

Playground Boulders     £350.00 2157.99 
  Fencing     £1,958.00 2159.06 
  Oak Bench     £493.00 2160.14 
Defibrillator        £1,241.00 1243.05 
Environmental Group Tools Lawn Mower   £500.00 502.05 
    Totals   £69,389.99 63835.04 
Value changes to £1 Insurance purposes: Benches/Bins/Millennium wall plaques/ 

   

Signed:   

Clerk & RFO      Chair  
Approved by Council at:  

   

 


